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RESPECT, COURAGE, COMPASSION, CURIOSITY 
‘Teach children how they should live,
and they will remember it all their lives.’ Proverbs 22:6

Handwriting and
Presentation Policy


The Governing Body ratified this policy January 2023
Date of next Review January 2026



School’s Vision and Values 
Through our values of Respect, Courage, Compassion and Curiosity, Marsworth CE Infant School provides a unique, nurturing environment to inspire a love of learning in our children. 
‘Teach children how they should live, and they will remember it all their lives.’ Proverbs 22:6 
We care for each child as an individual to support their education, social, spiritual and moral growth. 
Our curriculum provides appropriate balance 
We believe that all children should experience the feeling of accomplishment in a wide range of areas. Our curriculum therefore gives pupils opportunities of academic and personal development; it gives equal importance to core and foundation subjects; physical wellbeing and mental wellbeing are both valued, understood and prioritised by our careful consideration of curriculum design. 
We strive to provide a broad and balanced curriculum, where the progression of skills is carefully mapped Using a cross curricular approach we aim for children to become independent learners and we encourage children to practice and incorporate these skills across all subjects.  

Introduction 
“Handwriting is a tool that has to work.  It must be comfortable, fast and legible.”
(Angela Webb, Chair, National Handwriting Association)
Children must be able to write with ease, speed and legibility. If they have difficulty, this will limit fluency and inhibit the quality and quantity of their work. It is important that the child’s handwriting becomes a skill that requires little effort and thought, so that creative and physical energy can be focused on the content of writing, rather than upon the act
Aims  
By the end of Keys stage 1 we aim for children to:
· Achieve a neat, legible style with correctly formed letters in cursive handwriting
· Develop flow and speed to aid expressing themselves creatively and imaginatively across the curriculum and for a range of purposes 
· To automatically use clearly formed and joined handwriting in all their writing by the end of year 2 
· Use their skills with confidence, in real life situations
Organisation
The handwriting style we have adopted and adapted is the Lesley Clarke Script.
Lower Case Letters: abcdefghijklmnopqurstuvwxyz
Capital Letters: 
ABCDEFGHIJKLMNOPQRSTUVWXYZ
Numbers: 
0123456789
Font used is Twinkl Thin 
Implementation
Through carefully planned resources and activities children develop and refine their gross and fine motor skills. This prerequisite in developing early writing supports the acquisition of a secure and accurate pencil grip and good writing posture.
Through regular high quality teaching and modelling children learn to:
• Form single letters correctly
• Join digraphs and trigraphs correctly
• Write High Frequency Words 
• Join words with a range of letter patterns
	EYFS
	KS1

	· Daily gross and fine motor development activities 
· Utilise the outdoor environment to support gross motor development 
· Use of a range of mark making tools such as pencils, pens and crayons
· Develop a recognition for pattern 
· Learn single letter, digraph and trigraph joined formation and their letter families within Phonics sessions 
· Children to learn to write their name using correct letter formation
· Learn spelling of common High Frequency Words 
	· Regular gross and fine motor development activities
· Practise specific joining patterns, often linked to high frequency words or common exception words
· Learn single letters can be linked according to ‘letter families’
· Continue learning digraph and trigraph formation and increasingly complex spelling patterns alongside the Long Term Phonics Progression Planning conjunction with Lesley Clarkes Phonics.
· Learn spelling of more complex joins through High Frequency Words in as identified within the Lesly Clarkes synthetics phonics scheme 
· Apply learnt knowledge and join an increasing range of letters within words
· Join an increasing number of words 
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	EYFS
	Year 1
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	· Children are to take part in activities that develop fine and gross motor skills. 
· The children are introduced to the cursive script as the letters and sounds groups are introduced and practise correct formation
	Children should be taught to:
· begin to form lower case letters in the correct direction, starting and finishing in the right place
· form capital letters  
· form digits 0-9
· understand which letters belong to which handwriting “families” (i.e. letters that are formed in similar ways, and to practise these

	· Children should be taught to: 
· form lower case letters of the correct size relative to one another 
· to write capital letters and digits of the correct size, orientation and relationship to one another and to lower case letters.
· Use spacing between words that reflects the size of the letters 
 If they have not already done so, children should begin to join their handwriting and understand which letters, when adjacent to one another, are best left unjoined.



Inclusion and Equal Opportunities

In line with our school policy, every child will have equal opportunity regardless of gender, culture,
language or special educational needs. Children with English as an additional language will be 
assessed and supported wherever necessary and the expertise of external agencies and advisors
sought. Specific and early intervention is provided for those children identified as needing extra
support; small group and 1:1 activities are planned as appropriate and sufficient time allocated.

Adaptations including the sizing of lines, pencils and providing ‘solid and broken lines’ are all
appropriate ways in which children can be supported. 
Fine and gross motor intervention activities such as Teodorescu Perceptuo-Motor Programme, sensory and handwriting intervention programmes may be used and adapted to support children experiencing difficulties. 
For those children who continue to have difficulties because there is a learning barrier, they are not cognitively ready or whose self-esteem is becoming damaged as a result of difficulty within the cursive script, they will be encouraged to form letters in printed form. 

Supporting right and left handed writers

	Left handed
	Right handed 

	· Hold lightly in a tripod grip
· Hold about 3cm away from the pencil point
· The hand should be kept below the writing line
· The paper should be tilted slightly to the right
· Use the right hand to steady the paper
· Hold lightly in a tripod grip (between thumb and forefinger and resting on the first knuckle of the middle finger) about 3cm away from the pencil point 
· The paper should be placed to the right, tilted slightly to the left 
• Use the left hand to steady the paper

Left-handed pupils should sit to the left of a right-handed child so that they are not competing for space
	· Hold lightly in a tripod grip 
· Hold about 3cm away from the pencil point
· The hand should be kept below the writing line
· The paper should be tilted slightly to the right 
· Use the right hand to steady the paper 
· Hold lightly in a tripod grip (between thumb and forefinger and resting on the first knuckle of the middle finger) about 3cm away from the pencil point 
· The paper should be placed to the right, tilted slightly to the left 
· Use the left hand to steady the paper 




SMSC:
At Marsworth CE Infant School we aim to promote the spiritual, moral, social and cultural development of all children through a range of thoughtful experiences designed to make explicit what is happening implicitly.
By developing independence as a writer children will:
• Gain enjoyment and pride in their abilities
• Be encouraged to comment and reflect on their own and others achievements
• Understand they are responsible for the presentation of their work
• Work with others to develop skills and learn from one another
• Recognise that individuals learn to write in different ways and that there are a variety of
influences around us and others
• Appreciate that everyone will have their own style and that these should be celebrated

Teachers are expected to: 
· Ensure that classrooms are well equipped with the essential tools that will assist pupils to create work with a high presentational standard 
· Organise the classroom in such a way that materials and resources are easily accessible and systems for their return and maintenance are robust (self- service classroom) 
· Ensure that children look after resources and materials so that they learn to respect equipment and good value for money is assured.
· Teachers must follow the agreed policy for handwriting and follow the agreed letter formation. In modelled writing staff must make clear the capital letters, and make explicit reference to the fact that other letters are not joined onto these. 
· Handwriting should be taught every day as well as in phonics 
· During handwriting sessions, teachers should support the children in their writing, giving immediate feedback and correction time for mistakes. 


Presentation
Expectations for children into KS1 
These expectations are not for Reception children, until they are ready. However, the consistent messages around presentation should be made clear as soon as children come into school.
 
· To use sharpened pencils to complete work
· To not use rubbers, mistakes should be crossed out with a single line using a ruler 
· To use the short date [eg 3/5/16] at the top of each piece of work 
· To use a ruler to underline any titles or headings 
· To make sure the book is the correct way up, and to not leave blank pages 
· At the beginning of Year 1 I will start a new piece of work on a clean page. By the summer of Year 1 and into Year 2 I will start a new piece of work by drawing a line under the last piece of work and starting on a new line  
· To write on the lines in my book and write next to the margin, if there is one 
· To use a line guide if I am writing on a blank piece of paper 
· To write one digit in each square in my maths book 
· To not use felt tip pens or coloured pencils to write in my book, unless I am told to. 
· To make any corrections neatly using a green pencil
· To not draw in any part of my book unless I am told to, including the margins and front and back covers 
· To try my best to be proud of every piece of work I do


 Impact 

Monitoring and Review 
We know Marsworth C E infant School’s Handwriting and Presentation Policy is effective if:
· A scrutiny of work confirms the appropriate development in handwriting skills  
· Specific difficulties are addressed in the marking of handwriting tasks 
· A scrutiny of work confirms that the presentation protocol is adhered to


This policy is monitored by the Head teacher and teaching staff within the processes of school self-evaluation. The Governing Body will monitor the implementation of the policy. 
The policy will be reviewed every 3 years or sooner should National Policy change. 
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